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Application Form

Job Role: Communications & Engagement Officer for the Worcestershire VCSE Alliance
___________________________________________________________________________

We would prefer to receive this application by email, and typed rather than handwritten.
· If you are able to do this please only use the spaces provided using the existing format, as the boxes will expand to compensate. Do not attach additional sheets. 
· If you need to handwrite the application please only attach additional pages if more space is required to answer the questions, and in the same format as the questions you are answering. 

Other documents should not be included, as these will not be considered, unless specifically requested as part of a question. Please do not attach a CV.

Email applications should be returned to: esther.passingham@hwchamber.co.uk

Paper applications should be returned to: Young Solutions in Droitwich, Severn House, 32 Ombersley Street West, Droitwich WR9 8QZ

The closing date is Midday on Monday 8th August 2022.

GENERAL INFORMATION
	Title (Mr, Ms, Mrs, Miss, Mx, other)


	First name(s):


	Surname:


	Address (including Post Code):





	Tel: (day)   
                                                          
	Tel: (evening)


	Email: 


	If appointed when could you start work?



	How did you hear about this vacancy?



	Is there any information that you wish to tell us about before we undertake a DBS check that may appear on the disclosure?			YES/NO 

If yes please detail on a separate letter







EDUCATION & QUALIFICATIONS
Education	This box will expand if you fill it
	DATE 
FROM/TO
	Name of SCHOOL/COLLEGE/ UNIVERSITY or EDUCATIONAL ESTABLISHMENT
	EXAMS TAKEN, BEING STUDIED FOR, OTHER QUALIFICATIONS

	
	
	

	Do you have a full clean driving licence? 						YES/NO

Do you have access to a vehicle? 							YES/NO




Professional Development 	This box will expand if you fill it
Please list other training courses completed which are relevant to the post (as set out in the Person Specification):
	DATE
	PROVIDER
	COURSE/EXPERIENCE

	
	
	



Current membership of professional organisations: 
	DATE
	MEMBERSHIPS (including grade if relevant)

	
	





EMPLOYMENT
Please give dates and details of your employment history starting with your current or most recent job. Where you have a break in employment, please give dates and details of what you did during that break. Please provide a full postal address (with postcode) for all employers. 

References will be taken, but no approach will be made to your current employer without permission before a (conditional) offer of employment has been made and accepted by you.
Previous/Current Employment
Please give details of your present or most recent employment. This box will expand if you fill it
	Employer:
	

	Employer’s address: 


	Your job title:

	Hours employed per week:

	Date appointed:	
				
	Date left: (if applicable)

	Salary:	
					
	Notice due:

	Reason for leaving or seeking other employment:

	Please give details of your role including your duties and responsibilities This box will expand if you fill it 














Please list and describe your previous jobs. 

	DATES
FROM/TO
	EMPLOYER  INCLUDING 
ADDRESS
	POST TITLE AND DUTIES
	REASON FOR LEAVING

	
	
	
	





KNOWLEDGE, SKILLS, EXPERIENCE AND ACHIEVEMENTS
Please review the Job Description and Person Specification and detail how you believe you meet the requirements of the role. (NB this information will be used for shortlisting.)  Please give examples to demonstrate the statements you make. As a guide this section is often 500-700 words. It should not exceed 1000 words. This box will expand if you fill it

	



Other Interests 	This box will expand if you fill it
What are your hobbies and interests and what activities do you participate in?
	






Why do you think you are the best person for this post? 
This box will expand if you fill it
	



REFEREES
This should ideally include a recent employer, and should not include relatives.
	1. Name:
	2. Name:

	Position:
	Position:

	Address:



	Address:


	Tel:

Email:

	Tel:

Email:


	How does this referee know you?


	How does this referee know you?


	May we contact this referee now?   YES/NO

	May we contact this referee now?   YES/NO



Immigration Act 2016
Please note that all applicants will be required to evidence their eligibility to work in the UK 
Do you have the right to work in the UK?  	    Yes / No

Please advise of any restrictions to your right to work in the UK: 




Declaration: I confirm that the information provided is accurate and has been completed by me. I accept that deliberately falsifying or omitting information will disqualify my application, or, if after appointment, could constitute grounds for dismissal. I undertake to inform Young Solutions Worcestershire of any changes to the information provided. 

I understand that any offer of employment is conditional upon Young Solutions Worcestershire’s receipt of satisfactory references and an Enhanced DBS check.

Signed: 						Date:  



We are committed to providing people with disabilities an opportunity to compete fairly for jobs and to consider what adjustments might need to be made to enable them to carry out their job related activities. The company is committed to fair selection practice, and in order to help you, please answer the following questions. These answers will not be considered during the shortlisting process.

1. Do you consider yourself to have a disability?  YES / NO* (delete as appropriate)


2. In applying for the post, would the company need to make any adjustments in order to enable you to attend for interview?  YES / NO* (delete as appropriate)

If yes, please give details:
 

3. If offered employment with the company, would the company need to make any adjustments to enable you to undertake your role? YES / NO*

If yes, please give details:



EQUAL OPPORTUNITIES & RECRUITMENT MONITORING
Young Solutions strives to be an equal opportunities employer. This means that all applicants for jobs will receive equal treatment irrespective of their gender, disability and race. To ensure the effectiveness of the policy and to assist in its development, Young Solutions monitors all applicants for employment.

We would be grateful if you could complete the section below, which will be treated as confidential and will play no part in the shortlisting or appointment.

Post applied for: 	

1. I identify my gender as: 	Male	Female      Trans	Other______		Prefer not to say

2. What is your age group?	16 – 25	26-35       36-45	46-55	  over 55  (please circle)

3. Ethnic origin
I would describe my ethnic origin as (please circle)

	White
	Mixed
	Asian or
Asian British
	Black or
Black British
	Other Ethnic

	British
	White & Black Caribbean
	Pakistani
	Caribbean
	Chinese

	Irish
	White & Black African
	Bangladeshi
	African
	

	
	White & Asian
	Indian
	
	


	Other White
	Other mixed
	Other Asian
	Other Black
	Other



Please tell us if we have not included a group that you feel should be available to select.
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